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SUBMISSIONS
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- PAYE Reconciliation Process for August 2010 (biannual)

- e@syFile changes

August 2010



OVERVIEW: Forms PAYE 2010 & e@syFile software
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The technology that had been defined as the standard for 

form development within SARS.  Forms include –

ÅEMP 501 - Reconciliation Declaration

ÅEMP601 –Certificate cancellation Declaration

ÅEMP701 –Reconciliation declaration Adjustment

ÅIRP5/IT3(a) –Employee tax certificate
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Form 

changing
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The software application (e@syFile) provided by SARS free 

of charge to employers includes –

ÅFeb 2010 –Relaxed validations now mandatory

ÅEmployee registration functionality

ÅITA88 –Agent appointment

ÅEMP201

ÅStatement of account



GUIDES
ÅAS-PAYE-13 Ext Policy: Complete & Submit Reconciliation docs

Åééé.é-13-G1 Guide: Complete declarations (501, 601, 701)

Åééé.é-13-G2 Guide: Complete IRP5/IT3(a)

Åéééé.-13-G3 Guide: Validation rules (1999 to 2011)

Åéééé.-13-G4 Guide: Source codes

Åééé.é-13-G5 Guide: Rules & standards for CSV creation

ÅAS-PAYE-20 Ext Policy: Complete & Submit EMP201

ÅAS-PAYE-20 Guide: Complete & Submit EMP201

ÅAS-PAYE-05 Guide: Employers guide for Employeesô tax

ÅAS-PAYE-?? Guide: Validation rules & standards for ITA88 CSV creation

2

New 

guide



1.Import ZIP 

e@syFile

generated file

2.Must be 

supported by 

signed Adobe:

ÅEMP501

ÅEMP601

ÅEMP701

PAYE RECONCILIATION OVERVIEW

IRP5/IT3(a)

EMP601

EMP701

EMPLOYER 

RECON

EMP501

EMPLOYER 

Electronic Submission  Channels
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SARSORIGINAL

RECON

IRP5/IT3(a)

EMP601

REVISED

RECON

EMP701

EMP601

EMP501

1.Import CSV

2.Capture the 

following:

ÅEMP501

ÅIRP5/IT3(a)

ÅEMP601

ÅEMP701

1.The following 

manually 

completed forms:

ÅEMP501

ÅIRP5/IT3(a)

ÅEMP601

ÅEMP701

Partial Electronic and Manual Submission Channels

IRP5/IT3(a)

e@syFile generates ZIP (full 

reconciliation) that can be 

manually submitted to SARS
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THE NEW EMP501 FORM

ÅSame as the annual EMP501 form except for the last page:

ïCover only liabilities and payments for March ïAugust)

ïCertificate value to include only tax on certificates for these months

ïAll other fields (e.g. total fields) the same as the annual EMP501

The EMP501 biannual declaration form includes –

The EMP501 biannual declaration form allows –

ÅThe employer to correct any of the 6 months liabilities (not the EMP201 figure)

The EMP501 biannual declaration –

ÅInclude the employerôs demographic information, including:
ïBusiness information

ïBusiness physical address

ïBusiness postal address

ïBank account details

ïContact details

ïReason for over / under statement



HALF-YEARLY RECONCILIATIONS
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Å As from August 2010 (2011 transaction year)

V Submit reconciliation for end of August and February

Å August submission must cover period March to August (6 months).

Å August 2010 filing season is from 1 September 2010 to 31 October 

2010.

Å Enhancement of all applications to accommodate half-yearly 

declaration

Å No longer accepts CSV files from Payroll system ïonly 

e@syFileTM Employer disks accepted

V Not XML anymore ïnow ZIP file (to accommodate large files) 
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THE BIANNUAL EMP501 FORM

August = 201008

February = 201102

2011
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THE BIANNUAL EMP501 FORM cont…

Provide the reason where the total liabilities does not 

balance with the total value of the tax on the certificates
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THE BIANNUAL EMP501 FORM cont…

Last 6 months 

inactive
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ÅEmployee Information

ÅEmployee Residential Address Details

ÅEmployee Postal Address Details

ÅEmployee Business Address Details

ÅBank Account Details

Mandatory taxpayer demographic information to be provided to SARS, 

include:

THE IRP5/IT3(a) CERTIFICATE

ÅOnly if the provisions of par 13 (4th Schedule) apply

ÅEmployee left the services of employer (death, retirement, etc.)

ÅEmployer ceased to be an employer

Issuing of certificate to employee for biannual:

Employeeôs income tax reference number will 

not be mandatory for biannual submission

Not rejected –

may result in 

penalty



THE IRP5/IT3(a) CERTIFICATE

201008

Ref number + transaction year (2011) + calendar year 

month (08) + 14 unique characters
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THE IRP5/IT3(a) CERTIFICATE cont…

UIF & SDL 

mandatory



HALF-YEARLY RECONCILIATIONS continued . . .
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Å Introduce new PAYE statement of account

Å e@syFileTM Employer

V Allow employers to register employees

Bulk registration / verification

Individual registration / verification



IT VERIFICATION AND REGISTRATION
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Is 

employee(s) 

registered?

Auto -Register 

Employee

Registration

No

Registration status communication ATP

Verification

Registration information communication

Registration status communication

Submit to 

SARS

Manually 

capture 

employee

Registration information

 communication

(To taxpayer)

Submit to 

SARS

CSV 

Registration

Verification

Flag employees 

for verification

Capture 

verification 

information

ITS

Confirm

IT Registration

Flag employees 

for IT 

registration

Capture IT 

registration 

information
Trigger IT 

Registration

Capture 

Individual 

Registration

U3TM



The Employer Monthly Declaration Process

EMP201

14

Now part of e@syFile™Employer

(must be eFiler)



GUIDES

ÅAS-PAYE-20: External Policy ïCompletion and 

submission of EMP201

ÅAS-PAYE-20-G1: Guide for Completion and 

submission of EMP201 declaration

15



16



17

Questions


