CONFIDENTIAL

PAYE BIANNUAL
SUBMISSIONS
(AUGUST 2010)

- PAYE Reconciliation Process for August 2010 (biannual)
- e@syFile changes

August 2010
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OVERVIEW: Forms PAYE 2010 & e@syFile software

The technology that had been defined as the standard for
form development within SARS. Forms include —

AEMP601 — Certificate cancellation Declaration
EMP701 — Reconciliation declaration Adjustment

ARP5/IT3(a) — Employee tax certificate

mwO O »

The software application (e@syFile) provided by SARS free
of charge to employers includes —

KFeb 2010 — Relaxed validations now mandatory
Employee registration functionality

ATA88 — Agent appointment

FEMP201

/Statement of account
W Y SARS

At Your Service

® —=TI<K OVE ®




IDES
S-PAY

M~ D D D D
M D °

j>CD\CD\CD\('D\CD\>C
M Dy D~ DN D

=353 535n)
0}

E_a

AL

N\

LA

-PAYE-20 Ext Policy: Complete & Submit EMP201

A AS-PAYE-20 cuige: Complete & Submit EMP201
A AS-PAYE-05Gui de

A AS-PAYE-?’? Guide: Validation rules & standards for ITA88 CSV creation

3 Ext Policy: Complete & Submit Reconciliation docs
3-G1 Guide: Complete declarations (501, 601, 701)
3-(52 Guide: Complete IRP5/IT3(a)

3-G3 Guide: Validation rules (1999 to 2011)
3-G4 Guide: Source codes

3-G5 Guide: Rules & standards for CSV creation

Empl oyers gui de f#low
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PAYE RECONCILIATION OVERVIEW

ORIGINAL
RECON

EMPLOYER

RECON
IRP5/IT3(a)

IRP5/IT3(a)

EMPLOYER

REVISED
RECON

EMP701
EMP701

IRP5/IT3(a)

1.Import CSV

2.Capture the
following:
FEMP501
ARP5/IT3(a)
/EMP601
AEMP701

1.Import ZIP
e@syFile
generated file

2.Must be

Electronic Submission Channels

®rFunc
1]

easyrlle

Employer o

e@syFile generates ZIP (full
reconciliation) that can be
manually submitted to SARS

supported by

signed Adobe:
AEMP501
fEMP601
AEMP701

=

.The following
manually
completed forms:
/EMP501
ARP5/IT3(a)
/EMP601
/EMP701
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Partial Electronic and Manual Submission Channels
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THE NEW EMP501 FORM

The EMP501 biannual declaration —

Alnclude the empl oyer s demographic 1n
I Business information
I Business physical address
I Business postal address
I Bank account details
I Contact details
I Reason for over / under statement

The EMP501 biannual declaration form includes —

A Same as the annual EMP501 form except for the last page:
I Cover only liabilities and payments for March i August)
I Certificate value to include only tax on certificates for these months
I All other fields (e.g. total fields) the same as the annual EMP501

The EMP501 biannual declaration form allows —
A The employer to correct any of the 6 months liabilities (not the EMP201 figure)
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HALF-YEARLY RECONCILIATIONS

A As from August 2010 (2011 transaction year)
V Submit reconciliation for end of August and February

A August submission must cover period March to August (6 months).

A August 2010 filing season is from 1 September 2010 to 31 October
2010.

A Enhancement of all applications to accommodate half-yearly
declaration

A No longer accepts CSV files from Payroll system T only

e@syFileTM Employer disks accepted
V Not XML anymore i now ZIP file (to accommodate large files)
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THE BI ANNUAL EMP501 FORM cont

Contact Details

Representative
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THE IRPS5/IT3(a) CERTIFICATE

Mandatory taxpayer demographic information to be provided to SARS,
include:

A Employee Information

A Employee Residential Address Details
A Employee Postal Address Details

A Employee Business Address Details
A Bank Account Details

Empl oyeeds iIincome tax refere
not be mandatory for biannual submission

Issuing of certificate to employee for biannual:

A Only if the provisions of par 13 (4th Schedule) apply
A Employee left the services of employer (death, retirement, etc.)
A Employer ceased to be an employer
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THE IRP5/IT3(a) CERTIFICATE
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HALF-YEARLY RECONCILIATIONS continued . ..

A Introduce new PAYE statement of account

A e@syFile™ Employer
V Allow employers to register employees

Bulk registration / verification
Individual registration / verification
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IT VERIFICATION AND REGISTRATION

(;;)FHLJFJEE

(@rLnG —Registration information communication

Registration

Verification

@FJLING

ITS
Trigger IT J
Registration
Confirm
IT Registration
Registration information
i 3‘0 | communication
(To taxpayer)
ATP
rifitation

U3TM
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The Employer Monthly Declaration Process

EMP201

Now part of e@syFil e ™En
(must be eFiler)

D V" SARS



GUIDES

A AS-PAYE-20: External Policy i Completion and
submission of EMP201

A AS-PAYE-20-G1: Guide for Completion and
submission of EMP201 declaration
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